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STATEMENT OF WORK

Agilent Inductively Coupled Plasma Optical Emission Spectroscopy (ICP-OES)
1. Introduction and Overview

Consumer Product Safety Commission (CPSC) requires a new Agilent 5110 VDV ICP-
OES system for chemical analysis of Laboratory Sciences Chemistry (LSC) samples.
This new system will be a replacement instrument for current Bruker 810/820-ICP-Mass
Spectrometer (serial# IP-1011M297) which has passed its "end-of-life". LSC routinely
utilizes ICP-OES analysis to detect potential hazardous chemicals in consumer products.
The project will include delivery, unpacking and setup and installation of the instrument.

1.1.  Background

CPSC laboratory (LSC) is seeking a replacement instrument that will perform accurate
chemical analysis for the detection of potential hazardous chemicals that are amenable to
ICP-QES. LSC conducts routine testing of consumer product samples to determine
hazardous chemical content. The primary use of the new instrument will include, but is
not limited to, the analysis of lead (Pb) content in children’s toys and child care articles and
the analysis of metallic fuels (aluminum (Al) and magnesium (Mg)) found in consumer

fireworks.

1.2. Objectives

The Agilent 5110 VDV ICP-OES system main purpose will be to include, but not be limited
to, the analysis of lead (Pb) content in children’s toys and child care articles and the analysis
of metallic fuels aluminum (Al) and magnesium (Mg) found in consumer fireworks.

1.3. Contract Type:

This procurement is a firm-fixed price contract.

2. Description of Work

The CPSC requires an Agilent 5110 VDV ICP-OES system to continue routine testing of
consumer product samples for potential hazardous chemicals. The Agilent 5110 VDV ICP-
OES system is to replace older system that has passed its “end-of-life. These services shall
include delivery, unpacking, setup and installation of the instrument at the CPSC National
Product Testing Center, 5 Research Place, Rockville, MD 20850,

3. Description of Services

The contractor shall conduct the following service:



¢ Deliver instrument to 5 Research Place, Rockville, MD 20850
e Unpack, setup and install instrument at 5 Research Place, Rockville, MD 20850
e Specifications: The ICP-OES shall be capable of performing accurate chemical

analysis for the detection of potential hazardous chemicals that are amenable to ICP-
OES. System shall include:

a. Agilent 5110 VDV ICP-OES. PC controlled Vertical Dual View Inductively
Coupled Plasma - Optical Emission Spectrometer., Installation and
Familiarization at Installation.

b. Bottle ICP-OES Waveca! soln, 500mL 5 ppm ICP-OES wavelength calibration
solution;500 mL, contains 5 mg/L Al, As, Ba, Cd, Co, Cr, Cu, Mn, Mo, Ni, Pb,
Se, Sr, Zn and 50 mg/L K in 5 % HNO3 + tr HF

c. Water Chiller - Polyscience, Installation and Familiarization at Installation. SPS 4
Autosampler for use with FAAS, MP-AES and ICP-OES systems, Installation and
Familiarization at Installation.

d. SPS 4 Autosampler for use with FAAS, MP-AES and ICP-OES systems,
Installation and Familiarization at Installation.

4. Delivery:

The following table provides a complete listing of the required deliverables. The table
includes, Service No. and Name, End Result/Deliverable, Tool for creating it, Acceptance
Criteria, and Intended Use, as applicable.

Service |End Result/Deliverable Schedule/Milestone
1 Deliver instrument to CPSC - 5 Research 30 days ARO
Place, Rockville, MD 20850
2 Unpack, setup and install instrument at 5 2 weeks after delivery
Research Place, Rockville, MD 20850

5. Progress/Compliance

The Government requires the following from contractors in order to monitor progress and
ensure compliance:

« Estimated delivery date
+ Estimated installation dates

Clauses:

LC1B CONTRACTOR’'S NOTE - DELIVERIES TO THE CPSC NATIONAL
PRODUCT TESTING LABORATORY SITE, ROCKVILLE, MARYLAND

Delivery Address:

U.S. Consumer Product Safety Commission
National Product Testing Laboratory

5 Research Place

Rockville, MD 20850



The Consumer Product Safety Commission (CPSC) Laboratory facility is located in
Rockville, MD. Deliveries are to be made to the loading dock area which is accessible
from the parking area entrance on Research Place on the east side of the building. Do not
enter the parking area from Research Court on the North side of the facility as there may
not be sufficient room to maneuver and back up to the loading dock area on the east side
of the building.

Deliveries may not be left outside the building or loading dock, unless specifically
directed by appropriate CPSC staff. All deliveries shall be considered "inside deliveries"
in accordance with the instructions below. When scheduling deliveries, the purchase
order number shall always be referenced and all packages shall clearly display the
Purchase Order Number on the outside of the cartons and/or packages and include the
packing slip.

ATTENTION GOVERNMENT VENDOR:
A. DELIVERY INSTRUCTIONS
1. DELIVERY INSTRUCTION FOR SMALL ITEMS

Deliveries should be made between 9:00 a.m. and 4:00 p.m. on Monday through Friday
(except holidays). Deliveries outside these hours require prior arrangements.

Contacts:

Andrew Stadnik, Lab Director, 301-987-2037 x1 OR 301-706-6902
Greg Rea — 301-987-2258

Allyson Tenney- 301-987-2769

Aaron Orland — 301-987-2248

For the Furniture, Chair, Exercise Equipment and IT Equipment
Contacts:

Jim Shupe - 301-424-6421 x156 (Jim 240-882-6775)

Douglas Brown — 301-504-7846

Andy Stadnik - 301-706-6902

2. DELIVERY INSTRUCTIONS FOR LARGE OR HEAVY ITEMS:

Large or heavy items must be delivered directly to the loading dock. If delivery cannot
be made to the loading dock directly or via the leveling device and requires off-loading
the item from the delivery vehicle to the ground, then deliveries of such large or heavy
items should be scheduled 24 hours in advance and should be made between 9:00 a.m.
and 3:00 p.m. on Monday through Friday (except holidays). Contact information is the
same as above to arrange for CPSC lift truck operators or other lifting and handling
support needs for the delivery.

B. BILLING INSTRUCTIONS

Pursuant to the Prompt Payment Act (P.L. 97-177) and the Prompt Payment Act
Amendments of 1988 (P.L. 100-496) all Federal agencies are required to pay their bills



on time, pay interest penalties when payments are made late, and to take discounts only
when payments are made within the discount period. To assure compliance with the Act,
vouchers and/or invoices shall be submitted on any acceptable invoice form which meets
the criteria listed below. Examples of government vouchers that may be used are the
Public Vouchers for Purchase and Services Other Than Personal, SF 1034, and
Continuation Sheet, SF 1035. At a minimum, each invoice shall include:

1. The name and address of the business concern (and separate remittance address, if
applicable).

2. Do NOT include Taxpayer Identification Number (TIN) on invoices sent via e-mail.
3. Invoice date.
4, Invoice number.

5. For Contracts on Form OF347 - The contract or purchase order number on the Form
OF347 shall include the purchase order number indicated in blocks #2 and #3.

6. For Contract on Form SF1449 - The contract or purchase order number on the Form
SF1449 shall include the purchase order number and /or Task number indicated in
blocks #2 and #4. For Example: CPSC-D-17-0012/0003

7. Description, price and quantity of goods or services actually delivered or rendered.

8. Shipping cost terms (if applicable).

9. Payment terms.

10. Other substantiating documentation or information as specified in the contract or
purchase order.

11. Name, title, phone number and mailing address of responsible official to be notified
in the event of a deficient invoice.

ORIGINAL VOUCHERS/INVOICES SHALL BE SENT TO:
PREFERED: Via email to:
9-AMC-AMZ-CPSC-Accounts-Payable(@faa.gov

OR

U.S. Mail

Enterprise Service Center, c/o CPSC, Accounts Payable Branch, AMZ-160
PO Box 25710

Oklahoma City, Ok. 73125

FEDEX



Enterprise Service Center, c/o CPSC, Accounts Payable Branch, AMZ-160
6500 S. MacArthur Blvd.
Oklahoma City, Ok. 73169

Invoices not submitted in accordance with the above stated minimum requirements will
not be processed for payment. Deficient invoices will be returned to the vendor within

seven days or sooner. Standard forms 1034 and 1035 will be furnished by CPSC upon

request of the contractor.

Inquiries regarding payment should be directed to the Enterprise Service Center (ESC),
Office of Financial Operations, Federal Aviation Administration (FAA) in Oklahoma
City,9-AMC-AMZ-CPSC-Accounts-Payable@faa.gov.

C. PAYMENT

Payment will be made as close as possible to, but not later than, the 30th day after receipt
of a proper invoice as defined in “Billing Instructions,” except as follows:

When a time discount is taken, payment will be made as close as possible to, but not later
than, the discount date. Discounts will be taken whenever economically justified.
Otherwise, late payments will include interest penalty payments. Inquiries regarding
payment should be directed to 9-AMC-AMZ-CPSC-Accounts-Payable@faa.gov

or at the U.S, Mail and Fedex addresses listed above:

Complaints related to the late payment of an invoice should be directed to Ricky Woods
at the same the same address (above) or 405-954-5351.

Customer Service inquiries may be directed to Adriane Clark at AClark{@cpsc.gov.
D. INSPECTION & ACCEPTANCE PERIOD

Unless otherwise stated in the Statement of Work or Description, the Commission will
ordinarily inspect all materials/services within seven (7) working days after the date of
receipt. The CPSC representative responsible for inspecting the materials/services will
transmit disapproval, if appropriate, to the contractor and the contract specialist listed
below. If other inspection information is provided in the Statement of Work or
Description, it is controlling.

E. ALL OTHER INFORMATION RELATING TO THE PURCHASE ORDER
Contact: Renita Smith at (301) 504-7045

F. PROCESSING INSTRUCTIONS FOR REQUESTING OFFICES

The Purchase Order/Receiving Report (Optional Form 347 or Standard Form 1449) must
be completed at the time the ordered goods or services are received. Upon receipt of the
goods or services ordered, each item should be inspected, accepted (partial or final) or
rejected. The Purchase Order/Receiving Report must be appropriately completed, signed

and dated by the authorized receiving official. In addition, the acceptance block shall be
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completed (Biocks 32 a, b & ¢ on the SF 1449 and column G and page 2 of the OF 347).
The receiving report shall be retained by the requesting office for confirmation when
certifying invoices.

G. PROPERTY/EQUIPMENT PURCHASES

In the case of Purchase Orders/Receiving Reports involving the purchase and receipt of
property/equipment, a copy of the Purchase Order/Receiving Report must also be
immediately forwarded directly to the Property Management Officer (Dina Demas) in the
Facilities Management Support Services Branch (Room 425). The transmittal of
Purchase Orders/Receiving Reports to the property management officer is critical to the
integrity and operation of CPSC’s Property Management System. Receiving officials
should also forward copies to their local property officer/property custodian consistent
with local office procedures.

LC 5 Contracting Officer's Representative (COR) Designation

a. The following individual has been designated at the Government’s COR for this
contract:

Name: Matthew Roemer
Division: Laboratory Sciences
Telephone: 301-987-2093
Email: mroemer@cpsc.gov

b. The CPSC COR is responsible for performing specific technical and administrative
functions, including:

(1) performing technical evaluation as required;

(2) assisting the Contractor in the resolution of technical problems encountered during
performance; monitoring the Contractor's technical progress, including surveillance and
assessment of performance, and notifying the Contracting Officer within one week when
deliverables (including reports) are not received on schedule in accordance with the
prescribed delivery schedule; and

(3) inspection and acceptance of all items required by the contract.

c. The COR, who may be personally liable for unauthorized acts, is not authorized to and
shall not:

(1) make changes in scope of work, contract schedules, and/or specifications, or to make
changes that affect price, quality, quantity or delivery,

(2) direct or negotiate any change in the terms, conditions, or amounts cited in the
contract; and

(3) make commitments or changes that affect price, or take any action that commits the
Government or could lead to a claim against the Government.



d. This delegation is not redelegable and remains in effect during the period of
performance of the contract.

e. A clear distinction is made between Government and Contractor personnel. No
employer-employee relationship will occur between government employees and
contractor employees. Contractor employees must report directly to their company
(employer) and shall not report to Government personnel.





